Atrium Green Employee Account Creation

1. Atrium Greenshades Portal Access: Please click the link below to access the login page to access your paystubs
& W2 statements:

https://www.greenshadesonline.com/SSO/EmployeeAppBeta/#/login/atrlic

2. Click on ‘New User’ to register.

Signin
Welcome to

Green Employee |

Email, Phone Number, or Employee ID

‘ Signin

Need help signing in? /

Greenshades

By continuing, you agree to our Privacy Policy and Terms of Use

3. Add personal information as required and click on Next.

The message in the screen will have the employers name. If an error message is received, contact your
HR/Payroll department.

< Back

1
Let's get started!
Provide us with some information to create your account. We'll use
this information to find and link your employee record to this

Welcome to - |
Green Employee

Last name

B |

Date of birth
‘ Oct 1,1990 [m} ‘
Social Security number

Next

Greenshcdes Already have an account? Sign in


https://www.greenshadesonline.com/SSO/EmployeeAppBeta/#/login/atrllc

4. If the system identified the information a screen asking to verify your information via text message or call will
appear.
Click on text code.

7

< Back

Verify your identity

We'll send you a one-time use code to verify your identity.
If you do not recognize the contact information below,

do not continue with verification.
e 0 Please contact your administrator.
Jane! ] reroms

(7)reea

Greenshades
™
Standard call, messaging, or data rates may apply. DS
5. Enter the code as requested and click on Next.
< Back
Hello
Enter verification code
] ane ! To access youractc::tr::‘,ezl:aagseeteon(t;: f;j.‘ﬂ:‘;:m" code sentby
Code
‘ 541704 ‘
Resend code
Greenshgqe§
"

Standard call, messaging, or data rates may apply.



6. Enter an email address and password.
Use the guidelines indicated below to create a password and click on create.

< Back

Setup your account sign in
Use these credentials when you want to sign in to Green Employee.

Remember to create a unique password that will be hard for
someone else to guess.

Hello
Jane!

Email

jane@youremail.com

Password

Password requirements

© Atleast 8 characters

@ Atleast one uppercase letter
© Atleast one lowercase letter
@ Atleast one number

@ At least one special character

Greenshades

By continuing, you agree to our Privacy Policy and Terms of Use:

7. Click on Continue.

Hello
Jane! ©

You successfully created your
password

Greenshades




8. The site automatically will redirect to the GreenEmployee account.

Home  HR Profil TimeOff  Pay Hi Benefits Docum:

Welcome

Information X
Click here to set up Two Factor Authentication for your account.

L\ Tasks and notifications ~ 722 Employee directory ~ [:=] Recent paystub v
FilterBy 9~ [J Include Manager Messages
Search by Name B Co-workers taking time off ~

Tasks View Historical View Complete Organizational Chart
Show Just My Department.

View Complete Directory

Notifications @ View Historical v Show Just My Location
al INJARR Employee Period
Jane Doe ¢ Employee discount program ~

sam's club <>

Joinas anew
club member &

8 Save $30 >

on your first purchasa*

Jessee Reynoso
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9. Review the "Recent Paystub" tile to see any available pay history information.
To view or print the most current pay stub or any previous ones, click "View Paystub."

16 )
Home HRProfile - TimeOff PayHistory - Benefits Documents - A e e a -

[\ Tasks and notifications A 592 Employee directory Recent paystub A
FilterBy ) [] Include Manager Messages NetESy
$1,146.87
Tasks @ View Historical v View Complete Organizational Chart YTD $2,125.88

View Complete Directory

Notifications @ View Historical v
M Employee Net Pay $1,146.87
o  Aaliyah Jackson Taxes $150.98
@5  Pposition: Implementation Specialtists B Deductions $102.15

Department: Department A
P P Your most recent direct deposit was on 12/5/25

View Paystub

°
&, AlHome
Get paid tw
for direct depos
banking with the Brandl
° Ashlee Mickelson
-

Position: Your Position
Department: Implementation

Co-workers taking time off ~

Show Just My Department

v
‘Copyright ©2003-2026 Greenshades Software. All Rights Reser d User Subscription Agreement - Privacy Policy



10. Click on ‘download’ to download any paystubs.

HR Profile - ime Off  Pay History

Benefits Documen

From To

Dec5, 2025
Direct Deposit $1,146.87
Dec5, 2025

Check $979.01

Paystub: Dec 5, 2025

Eamings Net Wages
$1,400.00 $1,146.87
Worked hours: 40 YTD: $2,125.88
YTD: $2,600.00
Breakdown
Earnings $1,400.00 v
Taxes $150.98 v
@® Deductions $102.15 v
® Netwages $1,146.87
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